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OO01Me moJIoKeHus

KoHTponbHO-U3MepuTeNnbHble Marepuanbl no yueOHod gucuurmHe OIL 04

JloKyMeHTaJIbHOe odecrieyeHHe YNpaBJeHHs pPa3pa0dOTaHBl HA OCHOBE
denepanbHOTO TOCYIAPCTBEHHOTO 00pPa30BaTENLHOTO CTaHAApTa CPEIHETO
npodeccuonanpHoro  obpazoBanus 1o  cneruansHocTm  CIIO  38.02.01

«JKOHOMHMKA M OyXrajTepckuil yder (Mo orpacjasam)» u paboueil mporpammbl
yueOHol nucuurinabel Ol 04 lokymMeHTAaMOHHOE o0ecrneyeHne ynpaBJieHusl.
®dopmoii arrectanuu no ydeOHou muctumuinae OIL. 04 JlokymeHTalmMoHHOe
o0ecreyeHne ynpaBJieHus: sBIseTCs nudpepeHIIpOBaHHbIN 3a4eT.

1. Pe3yabTaThl OCBOCHHS IMCHHUILIMHBI, MOAJIEKANIAE TPOBEPKe

1.1. B pe3ynbprare arrectauuy MO AUCHUIUIMHE OCYIIECTBISETCS KOMILIEKCHAs
MpoBepKa CIENYIOIMX YMEHMM W 3HAHUM, a TakKe JUHAMUKA (POPMUPOBAHUS

06HII/IX KOMHGTGHHI/Iﬁ JJIsA 0azoBoM IIOATOTOBKH

PesynbraT oOydenusi: ymeHnus, 3HaHus u | [lokazarenu oreHku | GOpMBI
0011IMe KOMIIETCHITUU pe3yibTara KOHTPOJIA
V1: opopMIIATh TOKYMEHTAIUIO B Ompenenenue Kiaccu-

COOTBETCTBUU C HOPMAaTUBHOM 0a30i, B TOM (UKALMOHHON TPYMIIbI Brmosmenne
HHCIIE € HCTIOMB30BAHHEM MH(OPMALIMOHHBIX JIOKyMEHTa Bri6op NPAKTHYECKHX
TEXHOJIOTHH. TUIIOBOTO MeToaa

VY2: ocBauBaTh TEXHOJIOTUU odopmiIeHHS 3aaHuit
aBTOMATHU3UPOBAHHON 00paboTKU JIOKyMEHTa

JIOKYMEHTAIUH. Pacnionoxxenue u

VY 3: ucrnonb30Bath YHUPHUIIUPOBAHHBIE (POPMBI odopmieHue

JIOKYMEHTOB. 00s13aTENbHBIX U1

VY4: ocylmecTBIATh XpaHEHUE U TTOUCK JOKYMEHTa

JIOKYMEHTOB. ¥ 5: UCIIOJIb30BaTh PEKBHU3UTOB B
TEJIEKOMMYHHUKAIIHOHHBIE TEXHOJIOTHUHU B cootBercTBum ¢ ['OCT

JIEKTPOHHOM JOKYMeHTOOoOOpoTe. 34: P 6.30-2003

KJIacCU(PUKAIIUIO TOKYMEHTOB. CocrapieHne TekcTa | [IMCBMEHHBIN
35: TpeGoBaHUs K COCTaBICHUIO U JIOKYMEHTa c

0(pOpPMIICHHIO JOKYMEHTOB. co0utro/IeHueM ero | OMPOC

36: opraHuzanio JOKYMEHTOOOOpOTa: MpUeM, | CTPYKTYpHI

00paboTKYy, perucTpaluio, KOHTPOJb, XpaHeHue | OdopmieHue

JIOKYMEHTOB, HOMEHKJIATypy JIell. JIOKYMEHTa c

OK 1. IloHuMaTh CYIIHOCTb M COLMAIBHYIO | HCIOJIb30BaHHEM

3HAYUMOCTh CBOeH Oyaymieit mpodeccun, | MHOOPMAIMOHHBIX

IIPOSIBIIATD K HEM YCTOWYUBBIM HHTEPEC. TEXHOJIOTHH € CO-

OK 2. OprauuszoBbiBaTh  COOCTBEHHYH | OJIOIEHHEM

JIEATENLHOCTh, BHIOMPATh THIIOBBIE METOABI W | (hOpMaTMpoBaHus

CIocOObI  BBINOJNHEHHS npodeccHoHanbHBIX | BpIOOp,  momck  m

3amay, OleHuBaTh WX JS(M(EeKTUBHOCTH U | 3alOTHCHHE

Ka4eCcTBO. YHU(PULIMPOBAHHBIX

OK 3. [IpuHuMmaTh peleHus B CTaHAAPTHBIX U
HECTaHJIAPTHBIX CUTYyallUsX U HECTH 3a HHUX
OTBETCTBEHHOCTb.

OK 4. OcymiecTBisiTh TOUCK U UCTOJIb30BAHUE
uHpopmanuu, HE00X0INMOI TUIA
3¢ (EeKTUBHOTO BBINOIHEHUS Tpodeccuo

¢bopM B COOTBETCTBUU
C MOCTaB-




[Tpoaomxkenue Tadbauup 1.1

1 2 3
HANBHBIX 33724, NPOGECCHOHANBHOTO M IMYHOCTHOTO Pa3BH- JIEHHOI 3a1auen
THSA. — OcyulecTBIEHHE

OK 5. Bnaaetrs HHQOpMAIIHOHHO KYNBTYPOH, aHATH3IHPO-
BATb H OLEHHBATL HHPOPMALIMIO C HCTIONL30BAHHEM HHOP-
MALHOHHO-KOMMY HHKALTHOHHBIX TeXHOJIOrHH.

OK 6. PaboTtaTh B KOJNEKTHBE U KOMAHE, 3PpekTHBHO 00-
ATBCA ¢ KOIEraMH, Py KOBOJICTBOM, MOTPEOUTENAMHU.

OK 7. bpath Ha cebs1 OTBCTCTBCHHOCTD 3a padoTy YJICHOB
KOMaHAHI (MOAYHHCHHBIX ), PE3YIbTaT BLIMOJHCHUA 3aMaHI.
OK 8. CaMocTOsITENBHO OLIPEACHATL 3a0a4H
npoecCHOHATIBHOTO H THYHOCTHOTO PA3BUTHS, 3aHHMATLCS
camMo00pazoBaHUEM, OCO3HAHHO TIAHUPOBATEH NOBLITIEHHE
KkBanudukamn,

OK 9. OpHeHTHPOBATLCS B YCIOBHAK YACTOH CMEHBI TEXHO-
soruit B IpodeCCUOHATILHON ACITENBHOCTH.

YTBEP:KACHUS, Corna-
COBaHMs H IOJIIHCA-
HUS IOKYMEHTOB

—Tlepenaya nokymenTa
MO KaHANaM CBA3M

—Perucrparus n1oxy-
MEHTOB C IIPUMCHEHH-
eM HHPOPMALHOHHBIX
TEXHOJIOTHI

— Tlepeuucnenue no-
pAZKa pacnoyoKeHus
TOKYMEHTOB IIpH
thopMIpPOBAHUH €T

— Onpeagenexue cpoxos
XPaHeHHs JOKYMEHTOB
N0 HOPMATHBHO-
3aKOHOAATENLHOMY
ITOKYMEHTY

— AnexBaTHOCTB OllEHH-
BaHUs Pe3yJbTaTOB
CBOEH HesATeNbHOCTH H
YWIEHOB KOJIIEKTHBA

— Tlposipnenne uHunna-
THEBBI B YCIIOBHSX KOJ-
NEKTHBHOI padoTel

— CBoeBpeMeHHOCTb
cpadn padoTel

31: nonsATHE, UENH, 321891 U NPUHUHITB JETONPOH3BOICTBA.
32: OCHOBHBIE TIOHATHS JOKYMEHTAUHOHHOTO obecnedeHis
yIpaBJeHUs.

33 cHCTEMBI JOKYMEHTALMOHHOTO 00eCTeeHHs YpaBaeH!s

— QopMynauposaHie oc-
HOBHBIX [TOHATHI

—Iepeurcnenne uenei,
33134 U NPUHLHTIOB
JeNOTPON3BO/ICTRA,
CHCTEM JOKYMEHTAIIHH

TecToBBIH KOH-
TPOJIb
IMTuceMeHHRIR
onpoc

JUTSL VIITYOJNIEHHOM TIO/TTOTOBKH

Tabnvua 1.2

PeizyabTarnl 00ydyennsn: ymenus, 3HAHHA H 00WHE KOM- IMoxasarenn ouenkn Popma kon-
NeTEHUHH pelyabrara TPOJIA H OLEHH-
BAHHS
1 2 3
Y'1: ohopMIATE JOKYMEHTALHIO B COOTBETCTBHH C HOpMa- —OmnpenencHue knaccu- | Buimonnenue
TUBHOI 0a30#, B TOM 4uC/ie NCNOIb3YS HHPOPMALMOHHbIE (pHKAUMOHHOI rPynnbl | NPaKTHYECKUX
TEXHOJIOTHH, NOKYMEHTa 3aaHuii

V2. ocBaMBaTh TEXHONOTHH aBTOMATH3UPOBAHHOI 00padoT-
KH JIOKYMEHTAIIHH,

—Br10Op onTHMAaNBHOTO
METOA O OPMITEHUS




[Tpoaomxenne Tabnuuel 1.2

1

2

¥3: ucnonw3oBats yHHpHUUMpOBaHHBIE HOPMBI TOKYMEHTOB.
Y4 ocyluecTBAATL XpaHEeHHe W [OUCK [JOKYMEHTOB.

Y5 ucnonb3oBaTh TeNeKOMMYHHKALMOHHbBIE TEXHONOMHH B
IMEKTPOHHOM IOKYMEHTOOO0pOTE.

34 xknaccudHKaLNA TOKYMEHTOB,

35: TpeCoBaHua K COCTaBAEHHIO U ODOPMICHHIO NOKYMEH-
TOB.

36: opraHusauuro QokyMeHToobopoTa: npueM, oOpaboTky,
PErUCTPALIIIO, KOHTPOb, XpPaHEeHHe TOKYMEHTOB, HOMeHKa-

TYpy Ae.

OK 1. [loHuMaTb CYLWWHOCTL U COLHATIBHYH 3HAYHMOCTE CBO-
eit Oynyuieit npodeccui, NPOABIATL K HEH yCTOINYMBLIA HH-
Tepec.

OK 2. OpraHu3oBblBaTb COOCTBEHHYIO J€ATeNbHOCTD, ONpe-
JENATE MCTOABI H CIIOCOOBI BBITONHEHUS NIPOJeCcCHOHAD-
HBIX 3a7a4, OLICHHBATE HX 3¢ EeKTHBHOCTE M KAYECTBO.

OK 3. Pewars npobnemsl, OUeHHBATL PUCKU U TPUHHUMATD
peleHys B HECTAHAAPTHBIX CUTYaLHsX.

OK 4. OcyliecTBnsATL NOUCK, aHAAU3 U OLEHKY UHpOpMa-
1IHMH, HEOOXOMUMOMN /IS MOCTAHOBKH U PelleHHs MpodheccHo-
HaJbHBIX 32424, IpodeccHOHaTIbHOTO H IMYHOCTHOTO Pa3BU-
THSL.

OK 5. Henonb3oBaTh HHPOPMALMOHHO-KOMMYHUKaLHOHHbIE
TEXHOJIOTHH [UI COBEPLUEHCTBOBAHUSA PO ECCHOHANBHOH
NeATENbHOCTH,

OK 6. PaboTaTh B KONNEKTHRE U KOMaHe, oDecneyuBaTh ee
crmoucHue, 3 PeKTHBHO 0OLIATECS ¢ KOJLICTAME, PYKOBOI-
CTBOM, TIOTPCOUTEIIAMH.

OK 7. CraBuTh Uenu, MOTUBUPOBATL AEATEILHOCTL MOAHH-
HEHHBIX, OPraHH30BbLIBATE H KOHTPOJIMPOBATL UX padoTy ¢
MPUHATHEM HA ce0sl OTBETCTBEHHOCTH 3a PE3yNbTAT BhINON-
HEHUS 3aAaHHH.

OK 8. CaMOCTOATENBHO OIPEOSISTE 3a0aui mpodeccHo-
HAJIbHOI'O M IMYHOCTHOTO Pa3BHTHS, 3aHIMATBCS caMoodpa-
30BAHHEM, OCO3HAHHO [JIAHUPOBATD NIOBbILIEHUE KBATU(U-
KalWH.

OK 9. BbITh FOTOBBIM K CMEHE TEXHOMOTHI B
npotheccHOHaNbHOMN AesTeIbHOCTH,

NOKYMEHTa
—Pacnonoxenue u
oopmnenue odsi3a-
TEJIBHBIX 1A TOKY-
MEHTA PECKBH3UTOB B
coorsercTBHH ¢ [OCT
P 6.30-2003
—CocraBneHue TekcTa
NOKYMeHTa ¢ coduto-
NEHHEM €O CTPYKTY-
phI
—OdopmneHne 10Ky-
MEHTa C HCMOTb30Ba-
HHMeM HH{pOopMaLHOH-
HbIX TEXHONOIHI € co-
OmoaeHHeM GopMaTH-
POBaHUA
—Buwibop, nouck u 3a-
nojaHeHne yHuguuu-
POBaHHBIX (GOPM B CO-
OTBETCTBUU C MOCTAB-
JICHHOH 3amauei
— OcyIecTBagHUE
YTBEPIKACHHS, COIIa-
COBaHUS W [OAIHCA-
HUS TOKYMEHTOB
—TIlepenaua fokymeHTa
IO KaHaJIaM CBsI3H
—Perucrpanusa 1oKy-
MEHTOB C [IPUMEHEHH-
eM HHPOPMALHOHHBIX
TEeXHOAOrUi
— Tlepeuncaenne no-
PSIIKA PACIIONOKEHUA
IOKYMEHTOB IPH
bopmuposanuu gen
Onpenenenue cpokoBs
XpaHeHHs TOKYMEHTOR
MO HOPMATHBHO-
3aKOHOJATEIIBHOMY
TOKYMCHTY
— AJEKBaTHOCTb OLEHH-
BaHUSI PE3YJILTATOB
CBOEH JEATENBHOCTH H
UJIEHOB KOJIEKTHBA
IIposiBnenne uHKULMA-
THBEI B YCJIOBHAX KOJI-
JeKTUBHON PaboTb
CBoOeBpeMeHHOCTD
coaun paborol

TTucbMeHHbITH
onpoc




[Iponomkenue Tabnuuer 1.2

1

2

3

31; moHsATHE, NeNU, 331aUH U MPUHLUTIBL IETONPOU3BO/ICTRA,
32 OCHOBHBIC IIOHATHS TOKYMEHTALIMOHHOIO 00CCICUCHUS
yIIpaBJICHHS.

33 cucTeMBl JOKYMEHTALHOHHOIO 00eCeueH s YIpaBiieH sl

— PopMyHpOBaAHHE OC-
HOBHEIX TIOHATHH

—Ilepeuncnenue 1encH,
3a7a4 U IPHHLHUIIOB

TecToBbIA KOH-
TPONb
I1IicbMmeHHBIR
onpoc

AEJIONPOH3BOACTBA,
CHUCTEM )J,OKy MEHTALlUH

2. OneHKa oCBOCHHS YMEHMIi H SHAHUHA AHCUHILIMHLI

[IpeAMETOM OUEHKM CIY)KAaT YMEHUS W 3HaHMs, npegycMoTpeHnbie OI'OC no auc-
ITUTIIWHE, HaMpaBJIEHHBIC Ha (POpMUpOBaHWE O0IMMX KOMMETeHIIMH. [TpodeccnonanbHbIe
KOMIETEHLMH (POPMHUPYIOTCS B MPOLECCE M3YMCHUSA AUCLMILIMHBL, HO HE MOAAEKAT Mpo-
BEPKE.

TexHomorus oneHku nNpoBoauTcs B dopMe audbepeHUMpOBaHHOTO 3aucta. Jlns
00YHaIOIIUXCs 3A04YHOI0 OTAEIEHHS IPEAYCMOTPEH POMEKYTOUHBIH KOHTPOJIb B (hOpMe
KOHTPOJIbHO# pabOoThI.

2.1. TunoBbIe 3a0aHUA AJAA OUEHKH 3HAHHI 31, 32, 33 (npomescymounviit KoHmpoJs)
3ananne Ne 1, Tecroroe 3ananne «OCHOBHBIC OTIPEACTCHUS U KJIacCHPUKANU 10-
KYMEHTOB» B 3IEKTPOHHOoiIi 00onouke ACT.

M3 34 BOMIPOCOB B TECTOROI ODOIOUKE METOMOM CIIVUAHHOIO BBIOOpa OOyUaromEMycCs
npeabsapigercs 9 ponpocos (10 mun). B Bonpocax Heo0X0auMO BbIOpaTh OJWMH KM HE-
CKOJIBKO TIPARWJIBHBIX OTBETOB M3 CIMCKA TPEUIOKEHHBIX, IOTIOJIHATE OTBET, YCTAHOBUTH
COOTBETCTBUE MEHIY JIEMCHTAMH BOMPOCA WM YCTAHOBHUTH MOPAAOK 3MEMEHTOB BOMPO-
ca.

Hanpuwmep,

1. DneMeHT 00sI3aTENBHBIH JUTsl 0O PMICHHUS O(PUIIMATFHOTO JJOKYMEHTA - ...

2. Cucrema OOKYMEHTaUWH, CO3JaHHAs MO CAWHBIM MpaBuiaM W TpcOOBaHHAM, CO-
aepkaias MHGOpMalrio, HEOOXOAMMYIO /I YIIPABICHHUS B ONPEACICHHONH cdepe
ACATEITBHOCTH:

— PEKBU3UT

— JOKYMEHT

— o(MUHANbHBIA NOKYMEHT




3.

0.

— CHCTEMA JAOKYMEHTALUH
— YHU(QHUUMPOBAHHAS CUCTEMA AOKYMEHTALMU

OyHKIUKA OPraHu3allHi, OTHOCAUIMECS K THITOBBIM:

OpraHu3zalMoHHas

TUTAHOBAS

o0pazoBaresbHas

TOproeas

yUeTHas

pacnopsIuTeENEHAs

Otpaciib AeATeNbHOCTH, 00ECNeUrBAalOLLAs OPraHU3aUnio XpaHeHua 1 padoTty ¢ ap-

XUBHBIMU JOKYMEHTaMU!

apXMBHOE AEN0

AOKYMEHTHUPOBAHUE

AOKYMEHTALMOHHOE 00ECTIEHEHNE YITPABICHHS

yHU(pUKALUA

CTaHAAPTH3ALHA

JlOKyMeHT, coaepkalluii TpedoBadus kK ohopmiacHuro f1okymMeHToB Ha [IK u oGpas-

bl JOKYMEHTOB!

['ocyaapcreeHHas cuctema JJOVY. OcHoBHbie nonokeHus. OOuiue TpedoBaHUA K
JOKYMEHTaM M CITy>k0aM T0KYyMEHTAUOHHOTO 00ECTIEHEHUS

®3 «OO6 apxuBHOM aene B Poccuiickoit deaepaunmn»

I'OCT P 6.30-2003 «YHu(pUUIHPOBAHHBIE CHCTEMBI AOKYMEHTAUMH. YHU(QHIHPO-
BaHHad CHCTEMA OpraHH3aUuHOHHO-PACMOPAAMTENLHONH JOKYyMeHTauuu. Tpebosa-
HUE K OPOPMIIEHHIO T10KYMEHTOBRY

HMHCTpyKUUS NO AeN0NPOU3BOACTBY

HMHCTpyKUYs 0 NOPAAKE BEASHUS TPYAOBBIX KHIKEK

JIOKYMEHTBI, IO BUAAM JIEATENBHOCTH OBIBAOT:

NUCbMEHHbBIE

OPraHu3aUHOHHO-PACTIOPSANTENEHBIE

(pvHAHCOBO-PaCHETHBIE



— JIMYHLIC

— KaJpoBbIC

7. JIBW3KEHWE JOKYMEHTOB B OPraHH3alvd ¢ MOMEHTA WX CO3/IAHUS WUITH IIOJIyUEHUS 10

3aBCPLUCHMA UCIIQJIHCHK A WJIW OTIIPABJICHUA, HA3LIBACTCA. ..

8. COOTBETCTBHE TEPMHHA €TO COJIEPKAHMFQ;

1 wHpopmaums
2 OopMIHATLHBIN TOKYMEHT
3 JOKYMEHT
4

JMOKYMEHTHPOBAHUE

1

4
5

3anuck HH(POPMALMH HA HOCHTENE N0 YCTaHORB-
JEHHBIM TIPaBHJIaM

uHQopMauns, 3apUKCHpPOBaHHAs Ha HoOCUTENE
U YIOCTOBEPEHHAS 110 YCTAHOBJIEHHBIM IPABH-
J1aMm

110/1y4YaeMble CBEJIEHUA

uHpopMaums, 3ahpUKCHPOBAHHAT HA HOCHTENE

3anuch UHPOPMALIMK HA HOCUTEND

9. BIaHK{ JOKYMEHTOB 1O PACIIONOKEHHIO PEKBH3HTOB MOTYT OBITE:

— UEHTPUPOBAHHbIMU
— MIPOJONBHBIMHA

— YIIIOBBIMU

— TI0 UTUPHHE

— ABYXKOJOHOYHBIMH

Kputepuu O1EHOK:

3a KaKABIA paBUIBHEIH OTBET — 1 Oann (MakCHMATBHOE KOMHUIECTBO — 9 Oannos).

Pesyabrar: «2» — MeHee 4 Gannoe,

«3» — 4-5 6annos,
«4» — 6-7 daos,

«5» — 8-9 damnos.

3aganue Ne 2. KourpoabHble BONPOCHI

1. Ilepeuncnute uean, crosume nepea cayxxooi JOVY.

2. llepeuncauTe 3a1a4u, CTOAIME NEPEA Cy>k00if /IO,

3. llepeuncaure npuHUMIIBL ASIONPOU3BOACTBA.



Kputepnu ougHok:

Bpewms semonHenus (10 mun).

«2» — 06yqaromnﬁcn HE Ha3bIBACT HH OAHOH UEIU W 3aJa4H, W HA3bLIBACT MEHEE

TPEX MPUHLHUIMOB ACTONPOU3BOACTBA.

«3» — NEPEeYUCNEHbl OTACNbHBIE LENH, 3a1a4H U MPUHLKW LI AENONPOU3BOACTBA.
«4» — nepeuncnena O0bLIAs YaCTh LENEH, 38424 U NPUHLMIOB AEJO0NPON3BOACTBA.

«5» —MCPCUYHUCNCHL] UCH, 3a0a4U W NPHUHOHWIE JCTONPOU3BOACTRA. ﬂOl’IyCKal-OTCﬂ

HE3HAYUTEIIbHbIE HETOYHOCTH B (POPMYIHPOBKAX.

2.2. Tunosble 3aaaHus A9 OUEHKH 3HaAHUII 34, 35, 36, ymenunii VI, V2, V3, V4,¥V5

(npomescymouHbIii KOHMPOab)

3ananue Ne 3. KoHTpo/ILHBIE BONPOCHI

1.

IS o

Kaxoii pexBH3HT W TAE MPOCTABNIAETCA B AOKYMEHTE MPH MPHEME KOPPECMOHEH-
uuu? TpuBeanTE NPUMEDP PEKBHU3HUTA.

Kaxne KOHBEPTHI TPH IPHEME KOPPECTOHACHIUMH HE IPUHATO BCKPHIBATH?

B kakux cnyuasx coXpaHsrTcs KOHBEPThI?

C kako# TIeNnBI MPOBOANTCS TTPEIBAPUTEIRHOE PACCMOTPEHNE TOKYMEHTOR?

Kakne A0KyMeHTHI NepeatoT Ha pacCMOTPEHUE PYKOBOAUTENHD?

Kaxoil pekBU3UT U e B JOKYMEHTE JOGKEH PACIONOKUTL PYKOBOAUTELL IPU pac-
CMOTpeHUU JokyMeHTa? [TpuBeaUTE NpUMEP PEKBU3UTA.

HazoBute, Kakue CylecTBYIOT PErUCTPALMOHHBIE (POPMbL AOKYMEHTORB?

KTo KoHTponupyeT X0 UCMONHEHHA AOKYMEHTA?

['ne B NOKYMEHTE IPOCTABIAETCA PEKBU3UT 00 UCIIONHEHUM JTOKYMEHTA U [IOMELLE-

HUW €10 B JIeno? [[puBeuTe NpUMeEp PEKBH3UTA.

10.HazoBuTe NOPsAIOK PacloOI0KEHUA JOKYMEHTOB B JEIIE,

11.HazoeuTe HOpPMATHBHO-3aKOHOATETRHBIN JOKYMEHT, TI0 KOTOPOMY OTIPEIENIHOTCS

CPOKH XpaHCHUA AOKYMCHTOB.

[Tpu mpoBenieHNH onpoca o0yJaroIeMycst TpeataraeTes 4 Bompoca.

Kputepuu oueHok:

«2» — MPaBUITBHBIN OTBET /IaH HA OJIMH BOTIPOC.



«3» — NpaBUJILHLIN OTBET JIaH Ha J1Ba BOMpoca.
«4» — NpaBUIbHBIA OTBET JaH HA TPY BONPOCA.

«5» — NIPABWJILHBIA OTBET JAH HA YETHIPE BOMPOCA.

3aganue Ne 4. I[lpakrayeckoe 3anaHuae

TTpu TTpoBEIEHUHN TTPOMEKYTOYHOTO KOHTPOITS TIO U3YYAEMOH TeEME KaxK /bl 00yYaromHii-
Cs BBIIOJHAECT MPAKTHYECKHE 3a0aHHS], AHAJIOTUYHBIE YKA3AHHBIM B PyOEKHOM KOHTPOJIE
(1.2.3). TIpu 3TOM HE OTIPENENIAETCS CPOK XPAHCHUS JIOKYMEHTOB.

Jis 00yyaromumxcs 3a04H0r0 OTACIEHUS IPOMEKYTOUYHBIA KOHTPOJIL POBOAUTC B (op-

M€E KOHTPOJIBHOH pad0THI, KOTOPast COCTONT W3 IBYX MPAKTHYECKHX 3a/1aHHIi.

2.3. Tunossble 321aHud AJIsl OLICHKH 3HAHUIL 34, 35, 36, ymennii VI, ¥2, V3, V4,V5
(PyDestcHblil KOHMPORb)

3aganue Ne 5. [1pakTuuyeckoe 3aaaHue

Bpems BoinonHeHus: 80 mun (70 mun padota ¢ gokymeHToM, 10 MHH OLCHUBAHUC pado-
Thl YWiEHA KOMJIEKTUBA).

JIis BLIMONHEHMSA 3aMaHus 00yyarolIMECs AENATCA Ha 2 rpynnbl N0 6-8 4YenoBek,
KayKAasd U3 KOTOPBIX BBIMOJHACT YKa3aHHBIC HWKE 3aJaHMA, NPH 3TOM 00yyalluiica —
0o1HO 3ajanue. B rpynne BeIOMparoTCs O0OYYAIOIIMECs, YCJIOBHO HCIOJHSAKOIIME POJIH
JOTKHOCTHBIX JIML, ¢ KOTOPBIMH HEOOX0AMMO MPOBECTH MPOLEAYPbl COTNACOBAHHA, MO-
IMHACAHKUS, YTBEPKICHUA M O3HAKOMJIEHHS ¢ NOKYMEHTAMH. 1[0 MHULHMATHBE W JKEJIAHUIO
MOTYT ObITh BLIOPaHbI OJMH WM HECKOJBLKO 00YYAIOLLIUXCA, KOTOPBIE KOHTPOJIUPYIOT ACS-
TEJLHOCTD JPYIUX 00YYAKOMMXCH IPYIIbI U IOMOraroT UM, JIOKyMEHTHI HEOOXOMMMO 3a-
PETHCTPUPOBATE W, UCTTOJIB3YS MOCIEHION peaakiiio «llepeunst THITOBBIX yrpaBlIcHYE-
CKMX JOKYMEHTOB, OOpa3yIOIIUXCAd B JAECATEIBHOCTH OPraHu3allkii, ¢ YKa3aHHEM CPOKOB
XPaHEHHA», OTPEACITHTE CPOK XPaHECHHWA CO3/TAHHOTO MOKYMEHTA B apXHBe. YKa3aTh
HA3BAHME HOBOHM PelaKUMM NEPEeYHs, ATy U HOMEP MpHKas3a ero yreepacHus. Hazpatob
KIACCH(PHKATMOHAYIO TPYNTMY CBOETO JOKYMEHTA. ODNCKTPOHHBIH PEe3ylbTaT padoTHl MO
NOKANbHOM CETH NepeaaTh HA MPOBEPKY MPEnoOaaBaTenio.

[Tocne 3aepinieHUs padOTHI ¢ TOKYMEHTOM, 00yUaronTHecs 0OMEHUBAKOTCS CO3/1aH-
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HbIMU JOKYMEHTAMU U OCYLLECTBIIAIOT AHANU3 U OLEHUBAHUE PE3VJILTATOB PabOThl WieHa
CBOETO KONIEKTHRA. ONEHHBACTCS MPABUIBEHOCTh COCTABIIEHUS U O()OPMITCHUSI.
Obyuaromuica MOKET NONYUHTL OT MPENoJaBaTe/s HHCTPYKLUIO NO BLINOJHEHUIO

38/1aHUs, HO TOT/IA OIICHKA He OYIET MPERBIMIATE TPEX OAIOB.

TeKCThl CUTYALMOHHBIX 3a0a4:

Coctaputb U 0popmuTh Ha [IK aokymeHThl M0 3aKpbITOMY aKUMOHEPHOMY 00Lle-
ctBy lllBelinbiii komOuHaT «3apa» (3A0 «3apay»).

1. JupekropoM KoMOMHATa paccMOTPEHBbl PE3lOME COMcKaTeneil Ha HUMELLyKCS
BAKAHTHYH) AOJKHOCTE SKOHOMHUCTA. OAHO U3 PE3FOME NOLYYUIO 0J00peHue PYKOBOAU-
Tens. JIaHHBIH COMCKATENE TOKEH OBITE MPHHST HA PadoTy.

2. Mcnonb3ys TEKCT TUIOBOH MHCTPYKLUUU, O(GOPMUTEL JODKHOCTHYIO MHCTPYKLUMIO
JUTS TIPUHUMAEMOTO Ha paboTy couckarens u3 3aaannd 1.

3. 3akpbiToe akuuoHepHoe oOulecTBo LllBeliHblii koMOMHAT «3aps» 3akaHUWBaeT
BBO/I HOBOW MPOU3BO/JCTBEHHOW JMHUKM B IIBEHHOM Liexe. JUTS CBOEBPEMEHHOIO BBOAA
HEOOX0AUMMO AaTh PacrnopsHKeHUs: 3NEKTPUKY JAHHOTO LUeXa 3aKOHUWMTh NOAKIKOYEHHE
000PYIOBAHUS K CEPEMHE WIOHS, TTARHOMY MEXAHUKY MPOM3BECTH MCTIBITAHUE 000PVI0-
BaHUsl B TEUEHHWEe TPEX AHEH Mnocie NMOAKNIOUEHUS, MABHOMY WHKEHEPY A0JIOMUTL 00
OKOHYAaHHMU UCTILITAHUN 3aMECTUTENO AUPEKTOPA IO IIPOU3BOACTBEHHBIM BOIIPOCAM.

4. J1na yCTAaHOBKH HOBOTO 000pyaoBaHus ¢ noctaBlwikoM OO0 «CtpoiikoMniekT
20 mas ObL1 3aK/II0YEH JOTOBOP HA NocTaBKy kadens B konuuectee 100 M o uene 60 py6-
neit 3a noroHHbIH meTp. [locTaBky HeoOX0AMMO OCYLUECTBUTH 25 Mas. 3a HapylleHHWe
CPOKOB IIOCTAaBKM Hauuciusercs neHs B pasMepe 0,1% 0T cyMMBbl JOrOBOpa 3a KaKALLA
AeHb mpocpouku. Jlanasie QOO0 «Crpoitkommnext»: MHH/KTIIT 2466139344/246401002,
OKITIO 93882966, OI'PH 1062466137388, ropuauueckuii anpec — 660079, r. KpacHospck,
ya. 60 Jler Oktadps, a. 21, oh.35, Ten. (391) 2-785-777, nupexrop KypHUKOB AHapei
[Terporuu, p/c 40702810807120002065 B KpacHosapckom ¢unuane OAO «MIM bank»
BUK 040407595, k/c 30101810200000000566. Jlanabie 3A0 «3aps» npuayMarhk camo-
CTOATENBHO.

5. Ha mpuobpetrenue y nocrarimmka OO0 «CTpolkoMniekT» Kademst B KOTHYECTRE
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100 M no ueHe 60 pyOneit 3a NOrOHHbIA METP OblN OMJAYEH CYET. DKCNEANTOPY HE0O0XO-
AuMo 25 Mas noayuyuTb Kadesb y MOCTABLIMKA MO JAOBEPEHHOCTH C OOPMIICHUEM HEOO-
XOIAMOHM TOKYMEHTALHHA.

6. ['a303neKkTpocBaplUMK LIBEHHOTO Le€Xa COOOIAET CBOEMY HAYAIbLHUKY O CBOECH
00ne3Hn W rocnuTanu3aui. YToOsl HE HAPYIIUTE CPOKH YCTAHOBKH HOBOTO 000pyI0Ba-
HUS, HAYabHUK LIBEHHOro uexa oopMaseT Npock0y 3aMECTHTENIO AUPEKTOpa MO MPo-
W3BOJACTBEHHBIM BOMPOCAM O BPEMEHHOM MEPEBOE rA30MEKTPOCBAPIINKA H3 3aAKPOSHHO-
ro uexa B LUBEHHBIH LEeX.

7. Tpn MonTake kadens, nomydeHHOro 0T OO0 «CTpoHKOMNNEKT», ObIT OOHAPY-
’kKeH Opak (NOBPEKACHUE BHELLHEHN W30MALHH B HECKOJIBKMX MECTax), B CBA3M C YEM MO-
CTaBILMKY HEOOXOAMMO HANPAaBUTh MPETEH3MIO (PEKNAMALMIO) MO 3aMEHE AaHHOro Kade-
ns.

8. B opranuzauuy 9 Hos0ps TEKYLUEro roja pyKoBOAMTENEM JaH OpPUKA3 Al Opo-
BEEHUS WHBCHTAPU3AUWH MATECPHAIIBHBIX 3aMacOB, HEMATEPHATBHBIX AKTUBOB, OJAHKOB
CTPOroi 0TYeTHOCTH, MeOenn U 000pYAOBaHMS B TIOMELLSHUAX 3AaHUs KOMOMHATA N0 CO-
CTOSHHIO Ha 1 HOAOPA TEKYIIETO roaa, GUHAHCOBBIX aKTHBOB W 00A3aTENBCTB MO COCTOA-
U0 Ha 31 nekadps Tekylero roaa. MusenTtapusanusa NpoBOANTCA B LENIX 00ecneueHns
JOCTOBEPHOCTH JAHHBIX OYyXTanTEPCKOro y4eTra W OTYETHOCTH, PYKOBOJACTBYSCH CT.12
deaepanbHOro 3akoHa oT ... Ne ... «O GyxrantepckoM yuetey, MeToAHYECKUMHU YKa3aH U-
AMH N0 WHBEHTAPH3ANWMW MUMYIIECTBA W (PHHAHCOBBIX O0SA3aTENBCTB, YTBEPKACHHBIMA
[Mpukazom MuHucTepcTBa (puHaHcoB P® ot ... Ne ..., u [lpukazom MuHuctepcTea (Ppu-
HaHCOB P® o1 31 okta0pa 2000 r. Ne 948 «O0 yTBEP)KACHWN MIaHA CYETOB Oyxrantep-
CKOro yyera (PMHAHCOBO-XO3SAIMCTBEHHOM NEATE/ILHOCTH OpraHu3auni U UHCTPYKLUHH MO
€ro NPUMEHEHUIO». [ NpoBeAeHUS MHBEHTAPU3ALUMM CO3aTh KOMUCCHIO, B COCTaB KO-
TOPOil 1OMKHBI BOWTH: 3aM. OMPEKTOpa MO 3KOHOMMUYECKMM BOMpoOcaM, CHaldMKeHel W
rnaeHbli Oyxranrep. UHBeHTapu3auus HeUHAHCOBLIX aKTUBOB AQJIIKHA ObITH MPOBEAEHA
B CPOK ¢ 25 HOa0psa nmo 15 aexadps Texyuiero roga. Komuccns 10mKHa NPe0CTABATD JTH-
PEKTOPY HA PACCMOTPEHUE NPENIOMKEHUS TIO BHIABIEHHBIM NPU MHBEHTAPU3aLMN PACXOK-
ACHUSAM MEXKIY HATHYHEM MMYILECTBA M JAAHHBIMH OYXTanTEPCKOro y4era. 3aperucTpu-

pPOBaTh JOKYMEHT H 03HAKOMMTL UCIonHuTenei. Jlatel U HoMepa npukasos Haitu B UIIC

12



«KoHcynbtanT [Tnroe» unu «l apant».

Kpurepnu oleHOK:

«2» — 3aJaHKe HE BLINOJIHEHO, JIMOO MMEET CYLUECTBEHHBIE OLUMOKU, HECMOTPA Ha
MOMOIIE KOHCYJIETAHTOB PYIIIEI HIIA UCIOJIE30BAHUE HHCTPYKIHH 110 BHITIOJIHEHHIO.

«3» — 3a/aHUE BBHIMOJHECHO MO MHCTPYKLUHH, JUO0 ¢ MOMOLIBK) KOHCYJBTAHTOB MO
BCEM 3TaIaM BBINOIHEHUS, THOO BBITIOJIHEHO CAMOCTOATENBHO, HO TIPHA STOM: JONYIICHBI
CYLIECTBEHHBIE OWMOKH MPH ONIPESACICHUH BUA TOKYMECHTA W MECTa AOKYMEHTA B CHCTE-
me YC OPJI, B CTPYKTYpE M MpaBuiax oQOpMICHHS JOKYMEHTA, B (POPMYJIMPOBKAx TEK-
CTa, HAPYLICHEI A3BIK M CTHIb ACNTOBOH peun. MMeroTcsa oMbk B ONMPEACNCHUHA T0MK-
HOCTHBIX JIMLL, HOANUCLIBAIOWMX JOKYMEHTLL. He Haliaeubl uMerolunecs owmdku B padore
4Je¢HA KOJUICKTHBA, OLICHKA HE COOTBETCTBYET KAUECTBY BBIMOAHEHHOHN padoThl. O0y4varo-
wumcs ne naiaeunt B CIIC «'apanr», «Kouncynsrant [L10c» 0AMH WM HECKOJILKO J0-
KYMEHTOB /I BHITIOJTHEHHSI 3a1aHUS, 3aTPYIHACTCS CaMOCTOSTEIRHO UCIIONIE30BATh HOP-
MaTHBHO-MPABOBYIO 0a3y IOKYMEHTALMOHHOIO 00€ClEeUEHUs YIIPaBJICHHs /15 COCTaRJIE-
HUA JOKYMEHTOB. He onpeaeneH cpok XpaHeHHs JOKYMEHTOB. JONMylEHBl OWWMOKH B pe-
FMCTPAIMOHHON 3anMUCcH JOKYMEHTA NPH WUCNOJIb30BAHUU TOTOBRLIX (opM. Pe3ynbTar Bhi-
NOJHCHUSA 3aaHUA CIaH ¢ CYLLUECTBEHHON 3aAEPKKOM.

«4» — 3a/1aHue BRITIIHEHO ¢ HEOOJIBIION TOMOIIBIO KOHCYIbTanToB. [1py camocTo-
ATEbHOM BbIMOJHEHUM: BEPHO ONPEACTEHbl BUAbLl YMPABICHYECKUX AOKYMEHTOB H HMX
Knaccudukanuonnas rpymnmna. CodmoaeHsl GopMyIISpe-00pasibl JOKYMEHTOR, O0yuaro-
WHHCAs BEpHO OQOPMIAET PEKBU3MTHI AOKYMECHTOB, HO HMEKTCSA OTACIbHLIE OLUMOKM B
cTpykrype win npaeuiax odopmieHus Ha [IK. [Ipu cocTaBiieHun 10OKYMEHTOB HUCIOIIB30-
BaH JICTTOBON CTHITE PEYH, HMEHOTCSA OTCTYIJIEHHS OT OQPUITHAITLHONW CTHITHCTHKHA H (POPMY-
JMPOBOK. JIOMYIIEHBl HETOUHOCTU B (POPMYJIMPOBKAX TEKCTA JOKYMEHTOB. OIpeneneHbl
AOKHOCTHBIE JTATA, TOAMACHIBATONIAE W YTBEPKIAONTHE AOKYMEHTHL. [lo pesyasTataM
aHanu3a padboThl WicHA KOMIEKTHBA BbISBICHbI HE BCE MMEHIIMECA OLIMOKH, OLCHKA CO-
OTBETCTBYET KAYECTRY BHITIOTHEHHOTO aHamu3a padoThl. HEBEPHO OMPENEneH CPoK XpaHe-
Hus gaokyMmedTa. C ucnonbzoBaHueMm CIIC «I'apant», «Koncynbtant Ilmoc» HaiaeHsl

HOPMATHBHO — MTPABOBRIC JOKYMCHTEI, HEOOXOANMBIE JJTST BHITIOJTHCHH S 3&}]&1—]“17’[_, HC YUTC-
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HBL U3MEHEHUS B HOPMATUBHO-NPaBoBoil Oaze. CTpyKTypa perucTpauuoHHoi GopMbl 10-
KYMEHTA BBIIIOJIHEHA BEPHO, HO PETMCTPALMOHHAS 3AITUCH BEHINOJIHEHA ¢ OHOKaMu. O0y-
YAKOHIMHCS COTTIACHIICA C TIPETIOKEHHOM €My PONTbIO, B POJTH KOHCYJIBTAHTa HE CMOT OKa-
3aTh IOMOUIb I10 BCEM BOIIPOCAM WICHOB I'PYIIIBL. Pe3yiIbTaT BHIIIOIHEHHS 3a1aHIS CaH C
3aJIEpPKKOi He Gomee 10 MUHYT.

«5» — BepHo knaccn(MUMpOBaHbl JOKYMEHTHI, COOMIOACHA UX CTPYKTYpa, 0dopM-
JIGHHWE PEKBH3HTOR W Tiparujia odopmienus Ha [TK. ITpu cocTarIeHNW JOKYMEHTOR HC-
NOAb30BAaH A3bIK AENOBOH peud, COONIOAEHBI CTMAMCTUYECKHE OCOOEHHOCTH. BepHo
cOPMYITMPOBAH TEKCT, OTPEJCTCHBI JOMKHOCTHBIC JTHIlA, TOJITUCHIBAIOIIAE W YTBEp-
KAALWKE JOKYMEHTBL.  [1pu aHanu3e paboThl 4iieHA KOJICKTHBA BbLISIBJICHbI BCE OLUMOKU
M BBICTABJICHA COOTBETCTBYIONIAA OLEHKA. BepHO OpeneneH CpoK XpaHEeHUs NOKYMEHTA.
C ucnons3oBanuem CIIC «['apant», « KoHcyabTaHT [1110C¢» HAlHAEHBI HOPMATHBHO — Npa-
BOBBIE JIOKYMEHTbI, HEOOXOMMBIE [UIS BBIIOJIHEHHWS 3aJaHHH, ¢ Y4eTOM HM3MEHECHUH B
HOPMaTHBHO-TIPaBOBOH Oase. PerucTpariis J0KYMEHTOR BHIMOTHEHA BepHO. JloTycKaroTCs
HECYLIECTBEHHBIE HETOYHOCTH B padore. O0yuaromuiics NposBul HHHIMATHBY 110 BEIOO-
Py POJH, CBOM (PYHKIIMH BBHITIOJIHNAN B MOJIHOM 00BeMe Oe3 ommbok. Pabora cmana ceoe-

BPEMEHHO.

3. IlepedyeHb ™MaTepHATOB, OOOPYAOBAHHA W HWHPOPMAIHOHHBIX HCTOYHHKOB,
HCMO/IB3YEMBIX B ATTECTAIHH:

['OCT P 6.30-2003 «YHU(UUAPOBAHHbLIE CHUCTEMbl JOKYMEHTAUMH. YHHU(PHLMPOBAHHASA
CUCTEMA OPraHU3alMOHHO-PACTIOPAANTELHONH AOKyMeHTaruKn. Tpeboanns k odopmite-
HHIO JOKYMEHTOB», IE€PCOHAILHLIE KOMILIOTEPSL, IPOrpaMMHoe odecneuenue: Microsoft

Word, CIIC «I"apant», «Koncynsrant [Iatocy.
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MHcTpyKIpst BHINOJHEHHSI HTOTOBOIO 33/1aHHA
1. Buabl AOKYMEHTOB, KOTOPLIE HEOOXOAUMO COCTABUTD!
3a/1aHue 1 — 3adBJICHUE OT COMCKATENs HA JAQJBKHOCTB, MIPHKA3 O NMPUEME HA padoTy 1O
dopme T-1,
3aJiaHne 2 — IOJKHOCTHYH) HHCTPYKIUIO,
3alaHHE 3 — pacNoOPsKEHHE,
3aaHue 4 — TOTOROP MOCTARKH,
3adaHke 5 — NOBECpCHHOCTH ((popma M-2), cuet-paktypy (I[Mpunoxkenue Ne 1 Kk mocTaHOB-
neruto [Ipapurenserea PD ot 26.11.2011 Ne 1137), TorapHyro HaknamHyto (TOPT -12),
3aManne 6 — TOKIIAHYH 3aMUCKYy,
3anaHue 7 — NPeTeH3uI0 (MPETEH3UOHHOE TUCbMO),
3a/laHHE 8 — MPUKa3 MO OCHOBHOH ACATEIILHOCTH 00 WHBEHTAPH3ALIMH.

2. Onpeaenenue kKnaccu(PUKAUMOHHON rpynnbl AOKYMEHTA

Oprannzaunonno-pacnopaauresHas Jokymentauusa (OP 1)

e

Opranusanuonnas PacnopaanrennHas ITo Tpyay HudopmannoHHo-
CMpPABOYHASA
YcTae Ipaxkas (no ocHOBHOM AHxkeTa AKTHI
Moaoxkenus JACHTCIBHOCTH) Aprobuorpadus IMpoTroxoms
HMuCTpYyKIHH Pacnopsxenue Tpv1oBas KHHKKA Cnpasxu
UlrarHoe pacnucanue [loctanor1enue SaaBmeHIA 3annckH
Crpyvkrypa W mrratHas Pewenne [pukaszel (no TU4HO- IMTncema
YHCICHHOCTR YKazaHue MY COCTABY) Csoaxn
IIpaeuia Jluunag kaprouka pa- Otuctn
Hrno OOTHHKA Teaerpayivel
Hrn Hro
DUHAHCOBO-/IEHEKHAS HorosopHo-npaBogas
Cuct Horogop
Cuer-haxtvpa Iperenzua
Topapnas HakIaIHAsA HorepenHocTs
Hck

3. Jlns onpeaencHust CTPYKTYPhI IOKYMEHTA BbIAACTCS (pOopMyasp-o0pasell JOKyMEHTa
(cM. npuaoxceHus 1-8 B « METOAMUECKUX PCKOMCHAAUMAX 1O BbINOJHEHUK) CaMO-
CTOATENBHON padoOThI? ).

4. Ilpoucaypbl NOANUCAHKS, COMJIACOBAHUA U YTBEPMCICHHA:

[ToanuceIBaeT: MPUKA3, PACIOPSDKEHHE, IIPETEH3UI0 — PYKOBOJAUTENDL OPraHU3alum;
JOIKHOCTHYH) HHCTPYKITHIO — PYKOBOHUTENL CTPYKTYPHOTO MOJAPA3JACICHHS, K KOTOPOMY

OTHOCUTCS JAHHAA JI0JDKHOCTB, CIIY>KEOHYI0 3alIMCKY — COCTABMTENL JOKYMEHTA, KT —
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npeaceaaTe/lb 1 UYiICHbl KOMHUCCHMH, AOBCPEHHOCTh,— PYKOBOJUTENb OPraHu3aliiu M
r.Oyxranrep; cyeT-MakTypy M TOBApHYIO HAKNAAHYIO — JIMUA, NpesycMoTpeHHbie (op-
MOH.

B A0BepeHHOCTH A0/DKHA ObITh NOANMCH MLA, NONYYAIOLEr0 A0OKYMEHT (3KCHean-
TOpA).

CornacoBaHne OCYWIECTBIAETCA MPH OPOPMIIEHHH JOJDKHOCTHONW WHCTPYKIHW W
TPETEH3HH C PYKOBOJMTENEM FOPHIMIECKOTO OTAENA (FOPHCKOHCYIIBETOM ).

YTBEPHKIAET JOMKHOCTHYH HHCTPYKLHIO PYKOBOAUTEND OPraHV3aliu.

IIpu cocTaBIeHUH NMPHUKA3a W PACHOPAKEHHS HEOOXOIUMO O3HAKOMIICHHE C JIMIIA-
MH, Ha3BaHHBIMH B JOKYMEHTE. BrInomHseTCs Ha 000OPOTHOI CTOPOHE JTHCTAa AOKYMEHTA.
B nmpukazax no JM4HOMY COCTAaBY O(OpMASAETCS B COOTBETCTBYIOLWIEM IIOJIC HA JIMLECBOWA
CTOPOHE JOKYMEHTA.

5. Perucrpaunontsbie (pOpMbl JOKYMEHTOB MOYKHO HAHTH B nporpaMme «KoHcynbTaHT
TLmroc» Wi BOCTIONB30BATHCS UMEIOIAMUCH B TTanke « Dopmbry,

6. na onpeneneHusa CpoKa XpaHEeHUs U pelaKuUi JOKYMEHTA:

— Boiitu B nporpammy «Koncynprant ILrocy,

— B none beicTpelii nOUCK BBeCTH [ lepedyeHb TUNOBBLIX YIIPABIEHYECKUX AOKYMEHTOB,
00pa3yIOIUXCA B JAEATEIIBHOCTH OPraHM3auuii, ¢ YKa3aHUEM CPOKOB XPAaHEHHS,
HaKaTe KHONKY Haith.

— B mnocrpoenHoM cuucke BriOpare nokyMmeHT IIpukas Muskynerypel PO ot
25.08.2010 Ne 558 «O0 yTeepxaecHAN «IlepednHst THMOBBIX YIPABIIEHUYECKUX aPXHB-
HEIX JIOKYMEHTOB, 00Pa3VIOIKXCA B ITPOIECCE IEATENBHOCTH TOCYAAPCTBEHHEIX Op-
FaHOB, OPraHOB MECTHOTO CaMOYMPABIIEHHS W OPraHHU3alHi, ¢ YKa3aHWEM CPOKOB
XPaHCHUAY.

— B m.1.5 paxkare Ha CCBUIKY YKaszartens. B Nony4eHHOM CMHCKe HallTH JOKYMEHT MO
CBOEMY 3a[aHUI0 W NEPEATU MO CCHUIKE HOMEPA 3anucu. B CMCKE JOKYMEHTOB B
rpade 2 HAlTH BH/ COCTABJICHHOIO JOKYMEHTA (VOSHUTLCS B TIPaBUIILHOM BLIOOpPE
CCbUIKM), O rpade 3 onpee/uTh CPOK XPAHCHMUS.

— 3aKpbITh NPOTPAMMY.

lo






